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Assembly

Follow the visual guide below to assemble your Touchpad station.

1. Cut the white seal on the black suitcase and
place it in the green Spoiled Ballot/Used Seal
Bag.

2. Remove all the materials from the case and
place on your table. The extra paper rolls are
the only items that should be left in the case.

*The power strip and extension reel are located
in the back of the voting machine*

** Make sure the extension reel is plugged into
a working outlet. Plug the power strip into the
extension reel. You will know the power strip is
turned on by the green indicator light. **

3. Make sure that your Touchpad number
matches your printer numbers.
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4. If your case is marked as containing the
Nighthawk Router, remove it and plug it into a
working power source. Then turn it on by
pressing the power button for 5-6 seconds.

*If your location was given a Cradlepoint
router, follow the instructions provided with
the device*

5. Check that the power cord is connected by the
matching purple stickers and plug the power
cord attached to the Epson Printer into the
power strip. Then turn on the Epson Printer by
pressing the power button.

*The color of your Epson Printer may be
different than what is pictured*

6. Plug the cord with the orange sticker into the
back of the ExpressVote Printer above the
orange sticker. The flat side of the cord should
be facing downwards while the lightning bolt
should be facing upwards. Plug the other end
of the cord into the power strip.

7. Plug the cord with the teal sticker into the back
of the ExpressVote Printer above the teal
sticker. Plug the other end with the purple
sticker into the server connected to the side of
the printer.
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8. Plug the red labeled cord into the server and
the power strip.

When everything has been plugged in, turn on
the ExpressVote Printer by pressing the orange
power button.

9. Open your Touchpad by inserting your finger
under the tab labeled "Lift Here". Open the
case as if opening a book and set down the
Touchpad with its rubber feet on the table.

10. Locate your Touchpad charging cords. Insert
the compatible end of the cord with the orange
sticker into the charging port of the Touchpad.

11. Plug the other side of the cord into the USB _
port on the power strip. The Touchpad will W |
now turn on automatically.

12. All hardware is now set up and ready to start.
Make sure the suitcase is closed and out of the
way of poll workers and voters.
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ePollbook Setup

X Your ePollbook station should look like this after it is setup.

Express _| Express
Vote I Vote
ePollbook 1 =|_ Printer 1 Epson Epson Printer 2 ePollbook 2 =—

Printer 1 Printer 2

Dramm-

-_-

— il O

*Put cords with a thicker plug at the end of the power strip to maximize
space.*
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Wire Management

% Do your best to make sure that all wires are neatly bundled and as out of the
way as they can be. Try to make sure that the voter will not have to move wires to
check in, and you will not have to move wires to check them in. >

Page | 7
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Logging into the ePollbook (EPB)

1. Wake up the Touchpad by clicking the home
button, then unlock the Touchpad by clicking
the home button again.

2. To open the EPB application, lightly tap the
blue app with the white check mark at the
bottom of the screen.

3. Check the location in the bottom left-hand
corner to be sure it matches the location and
district you are currently at.

*If it is not correct, call the Board of Elections
immediately.*

4. Check your ExpressVote Printer is working by
first loading an Activation Card into the
printer. Then touch the gear icon in the top
left-hand corner of the screen. A settings
menu will pop up in the center of the screen.
On the bottom of the first group of settings
you will see Express Vote Printer. On that
line, touch Test Printer. When the test ballot
is done printing, write "Test" on it and put it in
the Spoiled Ballot/Used Seal bag.

*If the test does not print, follow the
instructions provided in the Troubleshoot
Guide.*

Last Revised April 10, 2023
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Touchpad Info
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5. Check your Epson Printer is connected by
touching the printer icon on the bottom of
your screen. If it is green, you can touch the
Test button to confirm with a test print.

MORRIS COUNTY

BOARD OF ELECTIONS
gFiflS COUNTY, NEW JERSEY

*If your printer is yellow, follow the
instructions provided in the "How to get a
Green Printer Icon" instructions located under
the Troubleshoot Guide.*

6. At this point the broken heart symbol should
have changed over to a green fan. If it has
not, you may continue getting ready for
voters, but please call the BOE to resolve the
issue.

7. Touch the green START button to begin

logging in.
MORRIS COUNTY
BOARD QOF ELECTIONS
MORRIS COUNTY, NEW JERSEY
8. Enter your full first and last name using the Coe

pop-up keyboard and touch Continue.

Enter your name and touch CONTINUE

£ e TRAINER

*To get from the first name field to the last
name field, tap the empty box.* ajwiedrdtdvlol )
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9. Enter the password given on the index card in
the Clear Envelope, then touch Unlock
Device.

TRAININ

Th'sdevice s sLrantly lacked
e toush 11e UNLGRE DLYICL buts ) m cantinue.

*To get to the number keyboard, touch the
“2123" key* qa  w e r t y u o @

**To change to uppercase letters, touch the @7 « e v 5 o0 om ' 7 g

arrow pointed upwards.** e |

10. A Poll Opening Report will print. Put the L

printed Poll Opening Report in the Clear B ) TRANNG HOGE 3
. This device is currently locked,
Envelope. Touch Continue to complete the Fall Gipanir et

|Og| N process Poll opening report is printing. Place this repoart in the

clear envelope.

Touch CONTINUE when complete. If slip does not print,
touch REPRINT to reprint slip.

REPRINT CONTINUE

*Both printers will give an option to test at
this point. If either printer is not working,
please refer to the Troubleshooting Guide in
the back of the manual.*

MORRIS COUNTY, NEW

11. After the Touchpad has been unlocked, you
will be redirected to the Launchpad screen,
and you are ready to begin checking in voters.

Manual Voter Search

Scan Sample Ballot
(If Provided)

Furel Voer

District Lookup

Training

Page | 10
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The Launchpad

This is your Home screen. After every check-in you should arrive back at this screen.

MORRIS COUNTY, NEW JERSEY
Election Day - April 25, 2023 Annual School Board Election

1:43 PM —

Manual Voter Search

Scan Sample Ballot
(If Provided)

Asset ID: Device ID;

952 Training

Y] EAST HANOVER MUNICIPAL LIBRARY-00-01
L CheckinTable - JOE TRAINER

At the top of the screen, you will see: At the bottom of the screen, you will see:

QTroubIeshooting Menu Q Voting Location and User’'s Name
Q Jurisdiction Name

Q Connectivity and sideways status
9 Launchpad Menu

Battery status (should always be a green
plug)

O\ To search for a voter manually, touch Manual Voter Search
To search for a voter using their Driver’s License, touch Scan Driver’s License

Q To search for a voter using their Sample Ballot, touch Scan Sample Ballot

Page | 11
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The Launchpad Menu

The Launchpad Menu provides menu options to access additional system functions.

MORRIS COUNTY, NEW JERSEY
Election Day - April 25, 2023 Annual School Board Election

1:43 PM

Manual Voter Search

Scan Sample Ballot

(If Provided)

Auto
De ID:
Training
kY] EAST HANOVER MUNICIPAL LIBRARY-00-01 =

8] ,96.
1 Check-In Table - JOE TRAINER Printer 042 Q 1486

Check-in Totals - View running totals of different ballot styles issued throughout the day.

Check-in Logs - Use this feature to view a running log of all check-ins.

District Lookup - Look up a Voters correct district and voting location.

Spoil Ballot - Use this feature to spoil and/or reissue a ballot to a voter.

Request Assistance - Allows poll workers to retroactively add an assistor to a voter’s

profile.

e Important Phone Numbers - Gives access to a directory of phone numbers for election
officers and voting equipment assistance.

e Re-Print - This feature allows a ballot to be re-printed in the event it is necessary.

Logout - Use this feature to temporarily logout for a break or to close the election at the

end of the day.

Page | 12
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Searching for a Voter

Manual Voter Search

1. To search for a voter, touch the green MO NEW JERSEY
Election Da al S
Manual Voter Search button on the
Launchpad screen.

Scan Sample Ballot
(If Provided)

2. Follow the “3 & 3" rule by typing in the
first three letters of the voters LAST

C’:'. "START OVER
name and the first three letters of the LAST NAME AND \ST NAME AND
FIRST NAME HOUSE NUMBER =
voters FIRST name and touch the T S

green Search button to continue. MAR CAP

*IF the voters record is NOT FOUND,
use one of the other options to search
for the voter’s record. Do not press

Voter Not Found unless instructed to *lzixjclhvislniwm

do so by the BOE* @ 0

3. If only one voter matches the search Seereln Resullis
criteria, the Voter ldentification screen Showvoters: | inthis Electi... () [ ot i s tecto...
will appear automatically. Continue 1 voter I this Election Disic

DIANA PRINCE 310 HARRISCON ST 84661853978
Birth Date: 1211211967 FRICHVER e A

checking in your voter.

*If more than one voter matches the

search criteria, your screen will look

like the one on the right with a list of

all possible matches. Select the correct

voter from the list so the record is

Highlighted blue and then touch the TOUCH a voter in the list above.
green Continue button.*

Page | 13
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Checking-in a Voter

% Before checking in voters, make sure there is always one (1) Activation Card

loaded in the ExpressVote Printer %

1. Once you have found the correct
voter, their information will display on
the Voter Eligibility screen.

If the voter is eligible to vote via a
regular ballot, the screen will display a
green “Voter is eligible to vote.”
message. Select the green Get Voter
Signature to continue processing
them.

*If there are tags (e.g., Mail-In Ballot,
Affirm Address, etc..) associated with
the voter, follow the instructions
before processing*

2. The Voter Signature screen will
appear. Tilt the Touchpad screen
toward the voter and have them sign
with the provided stylus or their
finger. Once they have signed, they
will need to select the green Done
button.

*The voter should always be the one
to select the Done button.*

Last Revised April 10, 2023

TRANING

b Voter Eligibility

Name Birthdate Voter ID

CAPTAIN MARVEL 05/29/1970 5521852290

Address Elaction District / Ballat Style Status
g?)gﬁﬁ%i?%;%gs 1401-0101/ 14010101 A
(@) Voter is eligible to vote

Q WRONG VOTER, 12 VIORE GPTIONS,

SEARCH AGAIN

i‘_ GET VOTER SIGNATURE

X

ANSNANTES 4O 35174 ANY LYHL ONTLSHIANN | 583245 PEUUN 243 JO 40 24238 JO0oUE 10 S 40
SiE] B JAPUN SSUAYO B|QEIIPUI AUE JO UGHIILDS B 40 1jNSAI AU SE UBNRIAEI! JO B3USES B Buinas

10U We "UOPA|3 Bl 316J3 SAEP DE 158312 QUNOD PUE S1EIS B4 JO 1UBPISA! B U3 AABY "UORIA[3 BLA JO
SR B2 18 558 JO SIESA R 1583] 18 LI 'SAOCE SSAIPPE BU11E SA]| 'USZIN3 'S B WE | 1BU] LW G J2ams |

molaq ubis ases|d

anoa (] vwolal 3a avianyo | avan €

v LO-LO-LOYL £ LO-LO-LObL 500£0 'NOLINOOS
1S NOSIHIVH 69

ss2uppY

TANIVIN NIVLAVYD
iy

IS 34415 10117 7 PLASI UoP(I

06ZZS8LZSSI 0L61/62/50
ar=ien =Epug

a1njeubis Ja10p
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3. Flip the screen back toward you and
verify that a complete and valid
signature has been captured. Select
the green Issue Ballot button to
continue.

*If the signature does not match, have
the voter sign again using the yellow
Sign Again button. If there is still a

discrepancy, call the Board of
Elections.*

4. A popup will appear. The poll worker
needs to Initial the box using a stylus
or their finger, then select the green
Done button.

5. The next screen that appears will tell
you what ballot the voter will vote
with. Once you have checked that the
ExpressVote printer is pre-loaded with
an Activation Card, tap the green
Complete Check-In button to
continue.

Last Revised April 10, 2023

Voter Signature

Name

CAPTAIN MARVEL
Address

69 HARRISON ST
BOONTON, 07005

Birthdate Vater ID
05/29/1970 J5521852290

Election District / Ballot Style Status.

1401-01-01/ 1401-01-01 A

® Verify signature signed by voter matches signature on file below.
Once signature is verified, continue to the next step by touching ISSUE BALLOT.

SIG DOES NOT MATCH

¢ £ SIGNAGAIN

SIGNATURE ON FILE

Voter Signature

BACK HOME

Mame
CAPTAIN MARVEL

Address

Birthdate Woter ID
05/29/1970 J5521852290

Status
PITROLEOE ol Worker sl Below |

BOONTON, 07( a

Verify
Once signatu

.
(pplin prr

g ISSUE BALLOT.

rle below.

ISSUE BALLOT

S

Name
CAPTAIN MARVEL

Issue Ballot

Birthdate Voter ID
05/29/1970 J5521852290

Address

Election District Status
‘?QOC'V?A?SOO;\IO?); Boonton Township-00-01 ACT
RS ® Ballot will print to ExpressVote printer. Select
Boonton Town-01-01 complete check-in to continue.
Page | 15
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6. After you select the Complete Check-
In button, the Activation Card will
print. When it is finished printing, tap
the green Continue button.

7. The Voting Authority Slips will now
print. Once they are done printing, tap
the green Continue button.

After the voter has signed the larger
portion of the Voting Authority Slip
with the signature line, place it in your
yellow bag labeled "Signed Voting
Authority Slips." Hand the other
portion of the print-out to the voter to
bring to the voting machine.

8. A screen will appear informing you
that the voter was successfully
checked in. Once you have followed
the instructions provided, you can go
to the home page by touching the
green Process Next Voter button.

Last Revised April 10, 2023

Issue Ballot

BACK HOME

Name Birthdate Voter ID

CAPTARMAE :
Address

Status
6% HAI
BOON  STOP: DO NOT touch CONTINUE until you have verified ~  ACT

the voter's Activation Card has printed.

Printing ExpressVote Activation Card

If Activation Card does not print, ensure card is loaded in
the ExpressVote printer and touch REPRINT to print again.

5
aul REPRINT Si¢ CONTINUE ¥

COMPLETE CHECK-IN

Issue Ballot

BACK HOME

Name Birthdate Voter ID

T i —Tr e
Address Status.
69 HAH ACT
BOON Printing the Voting Authority Slip. Touch CONTINUE

to complete.

If slip does not print, touch REPRINT to reprint slip.

3
BDl REPRINT CONTINUE ¥

COMFLETE CHECK-IN

Processing Complete 403 PM

Name Weter 1D

CAPTAIN MARVEL

Ballot Style

J5521852290 S
Voter successfully checked in
Great Job! Load the Activation Card for the next voter.
Hand the voter the printed Activation Card and their Authority Slip

OR a Provisional Affirmation envelope and direct them to the voting
machine.

v A 3 2
A PROCESS NEXT VOTER
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Processing Voter Assistance

Pre-Check-In

1. If a voter walks in and requests Voter Eligibility
assistance, touch the yellow More
Options button at the bottom of the BIANA PRINGE 127121967 B4661853976
Voter Eligibility screen. 310 HARRISON ST T o

BOONTON, 07005

@ Voter is eligible to vote.

Q WRCONG VOTER,
SEARCH AGAIN

2. You will then need to confirm that this

voter is requesting assistance.
Name Birthdate Woter ID
DIANA PRINCE 12/12/1967 B4661853976
Address s
310 HARRISON o
BOONTON, 071

1 Is this voter requesting assistance? [
& no @ ves

>

& J[g MORE OPTIONS i GET VOTER SIGNATURE
& A

3. There will be a pop up asking you Voter Eligi
which type of assistance this voter is
requesting. Make your selection and ‘

touch the green Continue button. SIOHE e e A

Visual Assistance

Choose Assistance Type

Hearing Assistance

Physical Assistance

Choose assistance type from
the list, then touch
CONTINUE.

Other Assistance

€ canceL | @ conminue

MORE OPTIONS i, GET VOTER SIGNATURE

Page | 17
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4. The voter is now required to sign to

verify that they are requesting PO B ey o8 tedueisise

. Noyum ‘uold8|e siyl e Bunoa oy ulaisyl o) e Aw eiedaid Jo ‘Wpoog B Uj ulewEs pUB J81us

. + 03 B|QRUN WE | Jo@Ialyl UoSeal £ Jeyl PUE B2URISISSE B1|NDaJ | 1Ry (Wl J0) Jeams AluWB|os op |
assistance.

WHd WWGX

mojag ubis asea|d

JDNId ¥YNVIA

anuesisse Buninbas saon ay) jo aweny

ey

SJUB]SISSY SpPIAOH

5. You must verify that the voter signed Provide Assistance
and then you can touch the green
Continue button.

Verify signature below.

' ! #  SIGNAGAIN

6. If the voter brought someone to assist Y
them, touch the green Yes button to

continue.
@ Did the voter bring someone to assist them? NO

Provide Assistance

*If the voter did not bring someone to
assist them, two poll workers of
opposite parties may act as the assistors.
Touch the red No button to continue
and have each poll worker sign the
Certificate of Assistance slip that prints.
Continue processing the voter like
normal.*

Page | 18
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7. If the voter brought someone to assist
them, you, the Poll Worker, must fill
out the assistors information and then
touch the green Continue button.
Every empty field MUST be filled out
to continue.

8. The assistor is then required to sign
their name. When they have signed
and touched the green Done button,
you must verify that the assistor has
signed and touch the green Continue
button.

9. A Certificate of Assistance will print
out of the Epson printer. Two poll
workers must sign it and then put it in
the Clear Envelope. The voter can
continue their check in like normal.

*The Voter and the Assistor DO NOT
need to sign the printout, only the Poll
Workers*

Last Revised April 10, 2023

Provide Assistance

ik

Enter the information of the person providing help

Pzme

BRUCE WAYNE
A ves City Fd
1MAIN ST MORRISTOWN = 07960
1 2 3 4 5 6 7 8 9 0 &
= %, - + = / ! 7 Far

Provide Assistance

22

Name of the person aroviding help

BRUCE WAYNE

Verify signature below.

£ sonacan
a

Voter Eligibility

i

Name Birthdate Voter ID
DIANA PRINCE 12/12/1967 B4661853976

Address

Electien District / Ballot Style Status
égoOHl\?f'-‘gll\?%?O%E 1401-01-01/ 14010101 A
Requires
Assistance
Voter is eligible to vote.

Voter requires assistance in voting. Touch green button below to continue.

0]

Q WRONG VOTER,

S
Y
SEARCH AGAIN L GET VOTER SIGNATURE
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Post Check-In

1. If a voter requests assistance after the
check-in is complete you can
retroactively add it to their record
from the Launchpad menu by selecting
Request Assistance.

2. Using the "3 & 3" rule, enter the first
three letter of the voters last name
and then the first three letters of the
voters first name. Select the green
Search button.

3. Select the voter you are looking to add
assistance to, so it is highlighted blue.
Once that is selected, touch the green
Continue button.

WOMAN, WONDER

Birth Date;
12/03f1984

4. Follow steps 3-9 from the Pre-Check-
in portion of the Processing Voter
Assistance section to finish processing
the assistance for this voter.

Last Revised April 10, 2023

MORRIS COUNTY, NEW JERSFY

Election Day - April 25, 2023 Annual

Scan Sample Ballot
(If Provided)

ly Fird Voter

@ searcH | conminue | @) CLEAR

Request Assistance

1 check-in found

HOME

G seai o l CONTINUE I ® CLEAR

02-16-2022 03'58:49 PR
JOE TRAINER

575 FORBUSH ST
LINCOLN PARK, 07005

Election District; LINCOL...

State Voter D,

(ExpressVote] LINCOLN PARK
5411352290 BORD-01-01-1

N7 oo W
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Mail-in Ballot

1. When a voter is marked as a Mail-In Voter Eligibility

Ballot voter and tries to vote in-

person, they will have to vote a PETER QUILL 08/18/2001 N4543952375

provisional ballot. 523 OLD BOONTON RD e
TOWACO, 07005 Boonton Town-01-02 ACT

Mail-In Ballot Opt-Out Forms can be e

found in the PrOViSionaI BaIIOt Bag Voter is not eligible to vote a regular ballot. Read instructions below.

Voter has recjuested a Mail-In Ballot. If voter wishes, issue them a
Select green Process Pr'OViSiona| to @ Provisional Ballot and offer them a MIB OPT-OUT Form.
continue Check_in as usual. Touch the green PROCESS PROVISIONAL button below to continue.

WRONG VOTER, - - — -
Q g -
sencn o JE S HEEOHIGNS ) (7 peocess rrovsonaL

Early Voted

1. When a voter is marked Early Voted Voter Eligibility
and tries to cast a ballot on Election
Day, they will have to vote a LOGAN WOLVERINE 06/18/1982 K6359753423
provisional ballot. zﬁgéwém?\égsﬂz s b o
Select Process Provisional to ST
continue. Check-in as usual. [@] Voter is not eligible to vote a regular ballot. Read instructions below.

Voter already voted during Early Voting in this election. If voter wishes, issue
the voter a Provisional Ballot. Touch the green PROCESS PROVISIONAL button
below to continue.

WRONG VOTER, o SR G 5] 5
: NORE OPTION
Q SEARCH AGAIN ORE GPTIO (' PROCESS PROVISIONAL

Page | 21
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Already Voted

1. When a voter is marked Already
Voted and tries to cast a ballot on
Election Day, they will have to vote a
provisional ballot.

Select Process Provisional to
continue. Check-in as usual.

D Required

1. Some voters are required to present a
form of ID to cast a ballot.

Ask the voter for a current and valid
ID, and if provided, compare to the
voter’s information displayed.

Then touch the green Record ID
button to proceed with the check-in
even if the voter cannot provide an
acceptable ID.

Last Revised April 10, 2023

Voter Eligibility

HOME Already Voted

VICTOR STONE

Address

Birthdate Vater ID
07/04/1950 H5988953744

222 HOLM ES ST Election District / Ballot Style Status.
BOONTON, 07005 1401-01-01/ 1401-01-01 A
Already
Voted

Voter is not eligible to vote a regular ballot. Read instructions below.

Voter has already voted in this election.

()] If voter wishes, issue the voter a Provisional Ballot. Touch the green PROCESS
PROVISIONAL button below to continue.

Q WRONG VOTER, 18

MORE ©PTION
SEARCH AGAIN

&) PROCESS PROVISIONAL

Voter Eligibility

2

Name
CYRUS GOLD

Address

Birthdate Voter 1D
03/10/1917 J5501852290

Election District / Ballot Style Status.
3103()%?8&]057%22# A 1401-01-01/ 1401-01-01 A
D
Required
@ Voter is eligible to vote.

This voter is required to present a form of ID. Touch the green button below to
continue.

Q WRONG VOTER,
SEARCH AGAIN
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voter. Once the ID type is selected,
check-in as usual. l
®

Select the ID type provided by the voter. If voter did not provide ID,
touch Not Provided - voter will vote provisionally.

* H H Valid NJ Drivers License T Government Document
f voter did not provide ID, touch Not

Provided - voter will vote

provisionally.

Affirm Address

1.  In some cases, the voter must confirm [ Voter Eligibility
the address on file and complete the
paper Affirmation of Residency Form.  &geen LanTern 04/21/1976 N4569552375
If the voter's current address is 206 DAWSON AVE T o

different than the address on file, the BOONTON, 07005
Affirm

voter must vote a Provisional Ballot in Adéress
their NEW Election District.

Voter is eligible to vote.

Voter must confirm address on file by completing the Affirmation of Residency
Form. If the voter's current address is different than the address on file, the
voter must vote a Provisional Ballot in their NEW Election District.
Touch the HOME button to exit this check-in, then access the DISTRICT
LOOKUP tool in the Launchpad Menu to find the Election District assigned to

Once the steps above have been
completed, touch Get Voter Signature

H H WRCONG VOTER, & =
and sign-in as usual. (O T :{¢  NORECPTIONS £ GETVOTER SIGNATURE

District Lookup Tool

1. If a voter walks into your location and
is unsure where they should be voting,
you can look it up using the District
Lookup tool found on the Launchpad.

Scan Sample Ballot
(If Provided)

[

Training

ICIPAL LIBR,
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2. You can search for a voters address by

typing in their FULL house number
and the first three letters of their
street name.

3. Alist will appear with all the matches
for those search parameters. If the
street you need does not come up on
the first page, you can use the next
page button to look at other matches.
Once you find the address you are
looking for, select it so it is highlighted
blue. Touch the green Continue
button.

4. The voters’ correct voting district will
be displayed. Direct the voter to that
location by printing them the
instructions or sending it directly via
email or text message.

Last Revised April 10, 2023

District Lookup

Type in the house number and first three |etters of the street name and touch

SEARCH.
@ searcH

House Number  Street Name

@ # $ & * ( ) next
= % - + = / ! 7 4=
ABC undo  ABC

District Lookup

SeNE

Type in the house number and first three letters of the street name and touch
SEARCH

House Number  Street Name

47 Addresses Found Page 1 of 8

COUNTRY BROOK DR MONTVILLE, 07045 1422-00-14 0
COUNTRY CLUB DR CHATHAM, 07228 1405-00-02 01
COUNTRY CLUB DR CHATHAM, 07869 1432-00-17 O
COUNTRY CLUBDR RANDOLPH, 07928 1405-00-02 01
COUNTRY CLUB DR RANDOLPH, 07869 1432-00-17 0
COUNTRY CLUBLN EAST HANOVER, 07636 1410-00-08 01

Q@ canceL @ conminue

District Lookup

o]
Address is not in this election district.

Voter Address
() SEARCHAGAIN
MENDHAM, 07926

Election District

MENDHAM TWP-00-05 S8

EMERGENCY SERVICES BUILDING-00-05 A
1 CHERRY LA Harmany
BROOKSIDE 07926 Natural Area

= Mor s Park

= o

o
endharn
cacge L=
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Re-Printing a Ballot or Authority Slip

1. If you need to re-print a ballot or an

Authority Slip after a check-in is
complete, make sure you select

Process Next Voter to return to the
home page.

2. Tap the Launchpad Menu and then
select Re-Print.

3. Enter the voters information following
the “3 & 3” rule and touch the green
search button. When the voters name
has appeared, tap on it so it is
highlighted. Once the voters name is

selected and highlighted, touch the
green Re-Print button.

Last Revised April 10, 2023

Processing Complete

Name

CAPTAIN MARVEL

Voter ID Ballor Style

J5521852290 oo o™
@

Voter successfully checked in

Great Job! Load the Activation Card for the next voter.

Hand the voter the printed Activation Card and their Authority Slip
()] OR a Provisional Affirmation envelope and direct them to the voting

machine.

;" PROCESS NEXTVOTER

MORRIS CO

Election Day - Ap

Scan Sample Ballot
(If Provided)

Viots

Re-Print

1 check-in found

Last Narme

MAR

CAPTAIN MARVEL
Birth Date;
05/29/1970

62 HARRISON ST
‘State Voter ID: LINCOLN PARK, 07005

02-16-2022 04:03:29 PM
5521852290

JOE TRAINER
Election District; LINCOL...

(ExpressVots) LINCOLN PARK
BORD-01-01-2

S g Tl
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4. Two blue buttons will pop up. If you
are re-printing an Activation Card,
make sure your ExpressVote printer is
loaded with a blank Activation Card,
and tap the blue ExpressVote button.

If you are re-printing an Authority Slip,
tap the blue Voting Authority Slip
button and a new one will print.

5. When the Activation Card or

Authority Slip is finished printing, tap
the green Continue button.

6. Tap the Home button on the top left
of the screen to return to the

Re-Print

1 check-in found

=
:

irst Name

Last Name

MAR

CAP & rePRINT | (@) CLEAR
CAPTAIN MARVEL 69 HARRISON ST 04-25-2022 00:48:13 A
Birth Date: State Voter ID: BOONTON, 07005 JOE TRAINER
05/29/1970  J5521852280

Election District: BOONT...

(ExpressVote) BOONTON
TOWN-01-01-REP

ivation Card

STOP: DO NOT touch CONTINUE until you have verified
the voter's Activation Card has printed.

CAPTAIN M
Birth Dae:
05/29/1970 If Activation Card does not print, ensure card is loaded in

the ExpressVote printer and touch REPRINT to print again.

REPRINT CONTINUE

3T o )

Re-Print

1 check-in found
Last Nama First Name
MAR CAP @ searcH | & REFRINT | @ CLEAR
CAPTAIN MARVEL 69 HARRISON 5T 02-16-2022 04:03:28 PM
Birth Date: State Voter ID: TS AGEDS bt JOE TRAINER
05/29{1870 5521852290

Last Revised April 10, 2023

Exprassi/ote) LINCOLN PARK
Election District: LINCOL. e

ST o Tl
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Closing the Election

% DO NOT turn off the Nighthawk Router until the ePollbook is done synchronizing. 3

MORRIS COUNTY, NEW JERSFY

Election Day - April 25, 2023 Annual

1. Once the election has ended, it is time
to close the election on the
Touchpads. From the Launchpad, open
the Launchpad Menu and select
Logout.

Scan Sample Ballot

(If Provided)

by Fird Vater

RIS COUNTY, NEW JERS

2. A pop-up will appear. Select the
yellow Close Election button to begin

the closing process.
Scan Driver's License

Manual Voter Search
(I Pravided) < al Voter See

Log Out

Are you closing the election or
just logging out temporarily?

3. A warning screen will appear. If you
are ready to close the election, select
Yes.

WARNING:

If you continue the device will be locked.
All processing will be disabled.

Are you sure you want to continue?

@ o

Page | 27
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4. Enter the password you've been given
to lock the device then select the Lock
Device button.

0@ ‘Lockpevice

5. An orange screen will appear with a
“Synchronizing Device” message. Wait
for the message to disappear.

Synchronizing Device
Please wait for process to complete.

*This step will take approximately 5-

10 minutes*

6. Congratulations, you have closed out Bl b e
vour election!
If your Touchpad has not sent all ”ra:jaj“spf”dmim + S U wmm—
transactions, Pending will appear in uos o101 " Simas o o 2
the left-hand corner. G

Grand Total: 2 0 0

Don'’t panic! This is normal. Complete
the rest of your end-of-election
procedures.

Page | 28
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Shut Down

1. Once the election is closed, hold down
the power button on the top left
corner of the Touchpad.

2. The screen will change to show a
power button at the top and a bar that
says "Slide to Power Off." Drag the
power button from left to right to shut
down the Touchpad.

3. Turn off the Epson printer by pressing
the power button on the top right of
the device. The lights will turn off
when the printer is off.

4. Turn off the ExpressVote printer by
holding the power button for 5
seconds and then releasing. The lights
will turn off when the printer is off.

5. Turn off the Nighthawk Router by
pressing the power button for
approximately 6 seconds.

Page | 29
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Re-Pack the Suitcase

@
2
s =
= 74
& dE
a
X
i)

Printer 396
FLITETEE

O Nighthawk Router (if applicable)

9 Touchpads
Q Touchpad Cords 9 Extra Paper Rolls
9 ExpressVote Printer & Cords Epson Printer

*If using a Cradlepoint router, please return to the
Municipal Clerk with the rest of the election materials.”

Page | 30
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Primary Elections

% Primary Elections are different from a General Election because you will see the
voter’s party affiliation on their voting record

Affiliating a Voter

TRAINING

1. If a voter is unaffiliated, they will be

&
required to select a ballot BEFORE
they are allowed to vote. To move

Voter Eligibility

Name Birthdate Voter ID
PETER PARKER 01/10/1960 B4312253218
forward and allow the voter to declare ... T -
a party, tap the green Select Ballot BoONON D60 BoONTON TowN o1 @ ACT
button.

Voter is eligible to vote.

WRONG VOTER, o YT .
Q_Cociom JERNEESIORNY o scccronicr

TRAINING

2. This will be a voter facing screen, flip . Ballot Selection
the touchpad to the voter to allow
them to choose their party.
Select your ballot option below.

DEMOCRATIC PARTY REPUBLICAN PARTY

Page | 31
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3. Once they select their party, they will
be asked to confirm their choice.

4. After their choice is confirmed, the
voter will sign and complete the
check-in like normal.

Last Revised April 10, 2023

Ballot Selection

|

B

DEMOCRAT

You have selected I

REPUBLICAN PARTY

Is this correct?
€ o chooseacan W @ vEs CoNTINUE

CAMBIAR DE IDIOMA

X

ANY L7HL ONVISHIANN | S2H215 Pajiun 241 40 10 21215 J24I0UR 0 S} j0 Sme| a4} J2pun 25uago
SIGEIIPUL AUE O UORRIAUGY € 40 1|NS3) U1 5B UCNEISDIEIUl O SaUSIUSS € BUiISs 10U We ‘uoRas|e

3y 2i0jaq shep Of 1589 12 AJUNGI PUB 3IB1S 341 JO JUSPIS3I B UBSY SABY ‘UO[IIS|2 31 JO SWR
aypie abe Jo siead g| 15e3] 18 We "3A0qe SS3IPPE 3ULIE SAI| 'USZIND "GN B WE | 1BUY WYL JO JBBMS |

mo|aq ubis ases|d
vwolai3a ¥vianwyd | avas €3

5000 'NOLNOOd
1S NOSIavIN 7Lt

ssauppy

ER AR E”;a‘ﬂ

s

OnL

LO"LO"NMOL NOLNOOS

1oV d3y

snieg fareg

1ims1q UoRaI

8lceseelerd 0961/01/10
armen 2iepUuIg

ainjeubis 1810A
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Manual Provisionals

If a voter claims that they do not belong to the party listed on their record, they
can vote by Provisional Ballot. To do so, you must issue them a Manual
Provisional.

1. Toissue a Manual Provisional, tap the

yellow More Options button at the

bottom of the Voter Eligibility screen.

2. A grey box will pop-up, select Manual
Provisional.

3. When the next box pops up, select
Manual Provision so it is highlighted
and tap the green Continue button.

Last Revised April 10, 2023

TRAINING

BACK HOME

Name
CAPTAIN MARVEL

Address
69 HARRISON ST
BOONTON, 07005

WRONG VOTER,
SEARCH AGAIN

BACK HOME

Name

CAPTAIN MARVEL
Address

69 HARRISON ST
BOONTON, 07005

WRONG VOTER,
SEARCH AGAIN

| Manual Provisional

.
&0
=t

o
&5
°

Voter Eligibility

Birthdate Voter ID
05/29/1970 J5521852290

Election District

Party

REP

Status

ACT

BOONTON TOWN-01-01

Voter is eligible to vote.

f_ GET VOTER SIGNATURE

ii e VIORE GPTIONS

Voter Eligibility

Birthdate Vater ID
05/29/1970 J5521852290
Election District

Party

REP

Status.

ACT

BOONTON TOWN-01-01

Voter is eligible to vote.

MORE GPTIONS

lt‘_ GET VOTER SIGNATURE

Voter Eligibility

Birthdate Voter ID

Manual Provisional

Touch Manual Provisional to
the left, then search and
select the Election District to
issue a provisional ballot.

MORE OPTIONS

& — _—
&# GETVOTER SIGNATURE
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4. Select the ballot for the party the

voter wishes to vote in and tap the Back
green Continue button.

Voter Eligibility

Birthdate Voter ID

Manual Provisional

| BOONTON TOWN-01-01-DEM -
BOONTON TOWN-O1-01-REP Touch Manual Provisional to

the left, then search and
select the Election District to

issue a provisional ballot.

MORE OPTIONS

S e CIEN A
# GETVOTER SIGNATURE

TRAINING SPARE

5. The voter will now be required to vote

o
a Provisional Ballot. Continue the
provisional check-in like normal.

Name
CAPTAIN MARVEL

ddrass

Issue Ballot

Birthdate Voter ID
05/29/1970 J5521852290

Eecton Divict stas
69 HARRISON ST
B Township-00-01
TOWACO, 07005 oonten Township-00-0 ACT
D Ballot will print to ExpressVote printer. Select
Boonton Town-01-01 complete check-in to continue.

€ COMPLETE CHECKIN

Page | 34
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Provisional Ballot Procedures

Election Day

Morris County
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Who Gets a Provisional Ballot? ...ttt sens 37
How to Process a Provisional Ballot on the ePolIBOOK...........c.coiirrinieinininiicceccceecseeene 39
ProVviSioNal BallOot Bag.........c ettt ettt eseesessessessesesessessesessessessesensensensessssensenes 41
Filling out the Provisional Affirmation State@mMent..........c et 42
Voting Provisionally on the EXPressVote XL..... i ceceeeeetceeseereeteseceeseeveseseessesessessessesessenes 43
Completing the ProvisioNal VOtE....... ettt et se s e esessensensessesensens 43
Manual Provisional BallOts...........c.cu ettt se e se s sssssaseeas 45
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Who Gets a Provisional Ballot?

1. A Voter may be required to vote a
Provisional Ballot for a variety of
reasons. A Voter required to vote by
Provisional Ballot is not permitted to
vote a regular ballot. Voters cannot
simply request to vote by Provisional

Ballot.
Voter Eligibility
- Mail-In Ballot
Name Birthdate Voter 1D
PETER QUILL 08/18/2001 N4543952375
fddrese Election Distrct Status
523 OLD BOONTON RD
TOWACO, 07005 Boonton Town-01-02 ACT
. Mail-In
2. Mail-In Ballot Voters Ballot

Voter is not eligible to vote a regular ballot. Read instructions below.

Voter has requested a Mail-In Ballot. If voter wishes, issue them a
Provisional Ballot and offer them a MIB OPT-OUT Form.

Touch the green PROCESS PROVISIONAL button below to continue.

Q WRONG VOTER, ©

N—— 4
e OPTIONS () PROGESS PROVISIONAL

TRANMNG

x Voter El\'gibl‘ity ‘%’ 1143 A
MName Birthdate Voter 1D

LOGAN WOLVERINE 06/18/1982 Ké6359753423

Address Elaction District / Ballot Style Status

;%%ﬁ\q,’é%Noé\égsFL 2 1401-01-01 / 1401-01-01 A

Early Viated

3. Early Voted

[@] Voter is not eligible to vote a regular ballot. Read instructions below.

Voter already voted during Early Voting in this election. If voter wishes, issue
the voter a Provisional Ballot. Touch the green PROCESS PROVISIONAL button
below to continue.

WRONG VOTER, < S—— 5 — -
Q e ﬁi MORE OPTIONS \7 PROCESS PROVISIONAL

Voter Elic

T

Namo Birthdata Voter ID

VICTOR STONE 07/04/1950 H5988953744

Sucen Election Distict / Ballot Style Status

ééonl\ﬁ'LONLESO?OrDS 1‘40|41|m / :w‘w::w A
Already
Voted

4. Already Voted
[@] Voteris not eligible to vote a regular ballot. Read instructions below,

Voter has already voted in this election.

If voter wishes, issue the voter a Provisional Ballot. Touch the green PROCESS
PROVISIONAL button below to continue.

Q WRONG VOTER,
SEARCH AGAIN

PROCESS PROVISIONAL
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5. No ID Provided

Select the ID type provided by the voter. If voter did not provide ID,
touch Not Provided - voter will vote provisionally.

ey Government Document
LAny Photo Identification %
‘leh thE VD(E!S Nde

Rent Receipt

Voter Eligibility

ID Not Provided

Name Birthdate Voter ID
CYRUS GOLD 03/10/1917 J55018522%0
Address Election District / Ballat Snle Status
313 MONRCE ST # A LINCOLN PARK BORG 0101 7 ACT
LINCOLN PARK, 07005 LINCOLN PARK BORC-01-01
ID Not
Provided

Voter is not eligible to vote a regular ballot. Read instructions below.

Voter was required to provide ID and did not provide it. Voter must vote a
Provisional Ballot. Vioter must provide an ID to the BOE Office within 48 hours
@) for their ballot to count. Touch the green PROCESS PROVISIONAL button
below to continue.

WRONG VOTER, - .
X 1 M PTION ROCES /ISION
Q SEARCH AGAIN PROCESS PROVISIONAL

6. Moved within Morris County

Wrong Location

HOME

ame irthclate foter
NCJ—\PTA\N MARVEL 55759/1970 35551 852290

Address Election District | Ballot Style: Status

692 HARRISON ST LINCOLN PARK BORO-01.01 £ ACT
LINCOLN PARK, 07005 SOONTON TORN.01-01
Voter is at the wrong voting lacation. Confirm the address an file is carrect, then
touch REDIRECT to direct the voter to their correct voting location.
(@] Ifthe voter's current address is different than the address on file, the voter must

vote a Provisional Ballot. Confirm their new address is in this Election District,
then touch the red PROCESS PROVISIONAL button to continue.

PROCESS

Wrong Election District

7. No Signature on File

Voter Eligibility
No Signature On File
Name Birthdate Voter 1D
GORILLA GRCDD 09/19/1963 N4524852375
s Eisction Dt Party Stanus
57 DIXON AVE
BOONTON, 07005 Boonton Town-01-01  REP ACT

No Signature
OnFile

Voter is not eligible to vote a regular ballot. Read instructions below:

Voter does not have a signature on file. The signature signed today on the

@ Pravisional Affirmation Staterment will become the signature on file for this

voter. The voter must vote a provisional ballot. Touch the green PROCESS
PROVISIONAL button below to continue.

Q WRONG VOTER,
SEARCH AGAIN

\EI PROCESS PROVISIONAL

Last Revised April 10, 2023
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How to Process a Provisional

Ballot on the ePollbook

1. There are different provisional
situations depending on the tag.
Follow the instructions in the grey box
to proceed.

Neme

PETER QUILL

Addrass

523 OLD BOONTON RD
BOONTON, 07005

Birthdlate Voter ID
08/18/2001 N4543952375

Elaction District / Ballot Style Status

A

1401-01-01/ 1401-01-07

Mail-
In Ballot

Voter is not eligible to vote a regular ballot. Read instructions below.

Voter has requested a Mail-In Ballot. If voter wishes, issue the voter a
Provisional Ballot.

Touch the green PROCESS PROVISIONAL button below to continue.

() PROCESS PROVISIONAL

WRONG VOTER,
SEARCH AGAIN

Q

18 MORE GETIONS

2. Once the appropriate steps have been
taken, tap Process Provisional.

Voter Eligibility

PETER QUILL

Addrass

523 OLD BOONTON RD
BOONTON, 07005

08/18/2001 N4543952375

Elaction Districs / Ballot $tyle Status

A

1401-01-01/1401-01-01

Mail-
In Ballot

@

Voter is not eligible to vote a regular ballot. Read instructions below.

Voter has requested a Mail-In Ballot. If voter wishes, issue the voter a
Provisional Ballot.

Touch the green PROCESS PROVISIONAL button below to continue

WRONG VOTER,
SEARCH AGAIN

Q afg MORE OPTIONS \/F‘ PROCESS PROVISIONAL

3. Read the message on the screen and
tap Complete Check-In.

lssue Ballot
PETER QUILL 03/18/2001 N4543952375

Addrass Election District / Ballot Style

LINCOLN PARK BORC-D1-01

Status

523 OLD BOONTON RD

Last Revised April 10, 2023

LINCOLN PARK, 07005 LINCELN PARK BORG-01-01 ACT
Bal ot Siyle -
LINCOLN PARK BORO-01-01 [O)] Ballot will print to ExpressVote printer.
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4. The Activation Card will print on the
ExpressVote Printer.

_
Mail-In Ballot

Mame
PETER QUILL

Birthdate Voter ID
08/18/2001 N4543952375
Address Printing ExpressVote Activation Card

523 OLD

ACT
LINCOLM  51op: DO NOT touch CONTINUE until you have verified

the voter's Activation Card has printed.

Status

If Activation Card does not print, ensure card is loaded in
the ExpressVote printer and touch REPRINT to print again.

]
LINCOLN F
REPRINT I&

3

CONTINUE

COMPLETE CHECK-IN

5. The printed Activation Card will have
the square above the P on the upper
right-hand side filled in.

I ML AR

00000001

NJ_DEMO

7.2.1.0 TRAINING DATA
11/8/2022

ABLE TWP-81-81, ABLE TWP W1, D1

Last Revised April 10, 2023
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Provisional Ballot Bag

1. The orange Provisional Bag should
be opened ONLY when a
Provisional Ballot is needed. IF a
Provisional Ballot is needed, cut
the white seal. A pair of scissors is
provided in the Clear Envelope.

2. When the Provisional Bag is
opened, follow the instructions
found on the Provisional Inventory
sheet located in the front pocket of
the orange bag.

ATTENTION: Contact the Morris County Clerk’s Election Department if the Provisional

3. Offer all voters that were required
to vote a Provisional ballot due to
receiving a Mail-In Ballot an Opt-
Out form. They will be in a labeled
envelope in the Provisional Bag.
Place completed Opt-Out forms in
the Clear Envelope.

BAG AT THE CLOSE OF THE POLIN,

4. At the end of the day, the Poll
Worker must count and record the
number of used, not returned, and
spoiled Provisional Ballots on the
inventory sheet provided.

PROVISIONAL BALLOT INVENTORY
GIENERAL ELECTION - NOVEMBER 8, 2022

DONOTBREAK THE WHITE SEAL & OPEN BAG UNLESS REQUIRED
PLEASE CALL THE BOARD OF ELECTIONS AT 973-285-6715

L. A Poll Worker should inform other members of the Board whenever o provisional ballot
18 issued and note on this form if a veter fails to retuen the ballot

It you need assistance, please call the Board of Elections at 973-285-6715.
Envelope Supply is low at 973-283-6066,
Yaoted Provisional hallots must be Kept in the security of a Poll Worker at all times.

If you are required to open the orange bag, verify that provisional envelopes were
enclosed in the orange bag. (2 packs of 30 enclosed)

1K NO PROVISIONAL BALLOTS ARE CAST, LEAYE THE WHITE SEAL INTACT.

1F PROVISIONAL BALTAYIS WEHRITCANT. USETUEREDSEAL TO SKCTRE BALLOTS IN L

b Pl Warrken

lun <

Signaums of Tell Wocker Bignanre ol Pall Worker

Municipality: Woard/Distiet:

Pumletive lola, Vidts Loz 2-Ulow Huwes Uay Sheel
Exmuls, o ballolsvotzd  HHT 6

Ealnsts Vole

Last Revised April 10, 2023
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Filling out the Provisional Affirmation Statement

1. After the Voter is handed their
Activation Card, give them a
Provisional Affirmation Statement
envelope from the orange Provisional
Bag.

2. Direct the Voter to the designated
area, instructing them to completely
fill out their Provisional Affirmation
Statement BEFORE they enter the
voting booth

3. Under no circumstances should the
Voter bring a writing instrument into
the Voting Booth.

Page | 42
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Voting Provisionally on the ExpressVote XL

1. Direct the voter to the voting
booth with their completed
Provisional Affirmation Statement
envelope and their printed Voter
Activation Card.

2. The voter should insert their
Activation Card into the Voting
Machine and follow the voting
instructions on the inside of the
machine cover.

3. When the voter presses the Print

button, rather than being deposited -
in the Ballot Canister, the -~
Activation Card will be returned to I
the voter.

Tap “Print Ballot,"” then “Print” to confirm

Completing the Provisional Vote

1. When the voter has retrieved their
voted Activation Card from the Paper
Path Module, they should fold it in half
and place it in their completed
Provisional Affirmation Statement
envelope.
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2. The voter must seal their envelope by =
removing the self-seal strip and
closing the envelope. E
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3. Once the ballot is secured inside of
the Provisional Affirmation Statement
envelope, they should return it to the
poll workers at the table they checked
in at. The Poll Worker should put it
back into the orange Provisional Bag.
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Manual Provisional Ballots

*You will need to issue a Manual Provisional Ballot if a voter is challenged
and required to vote via Provisional Ballot.>%

1. When on the voter’s eligibility page,
tap the More Options button. Then
tap the Manual Provisional option that
is shown in the grey pop-up.

Voter Eligibility

Name

Birthdate Voter ID
WONDER WOMAN 1210371984 J5411352290
Address Election District / Ballot Style Status.
LINCOLN PARK, 07005 Act
Voter is eligible to vote.

Q WRONG VOTER,
SEARCH AGAIN

2. Tap the Manual Provisional option
that is shown in the pop-up, so it is
highlighted blue. Then tap the green
Continue button.

Voter Eligibility

HOME

Name Birthdate Vater D

WONDER WOMAN 12/03/1984 J5411352290

Adress Manual Provisional Status.
ST [

LINCO! il

Marwal Pravisional
Touch Manual Provisional to

@ the left, then search and
select the Election District to
issue a provisional ballot.

3. Choose the provisional ballot that you
are issuing. Once it is highlighted blue,
touch the green Continue button.

*During early voting you will have to
scroll through every ballot style to find
the correct one. This can be done by
tapping the blue Next button.*

MName Birthdate Vater D

WONDER WOMAN 12/03/1984 15411352290

Address Manual Provisional Status.
tNCol R ACT

LINCOLN PARK BORO-01-01
Touch Manual Provisional to
(@) the left, then search and
select the Election District to
issue a provisional ballot.

WRONG VOTER,

SEARCH AGAIN MORE OPTIONS

i GET VOTER SIGNATURE

Last Revised April 10, 2023

Page | 45




Provisional Ballot Procedures | Poll Worker Manual |Election Day

4. The voter will now be tagged as a
Manual Provisional Voter. Tap the
green Process Provisional button to
continue.

Voter Eligibility

WONDER WOMAN
Address

575 FORBUSH ST
LINCOLN PARK, 07005

Birthdate Vater ID
12/03/1984 15411352290
Election District / Ballot Style Status

LINCOLN PARK BORD-01-01 /
LINCOLN PARK BORO-01-01 ACT

Manual
Provisional

Voter is not eligible to vote a regular ballet. Read instructions below.

Voter must vote a Provisional Ballot. Touch the green PROCESS PROVISIONAL
button below to continue.

@

Q WRONG VOTER,
SEARCH AGAIN

s 15 MORE GPTIONS ) PROCESS PROVISIONAL

5. Refer to steps 3 & 4 of the “How to
Process a Provisional Ballot on the
ePollbook” for more information on
completing the check-in.

Last Revised April 10, 2023
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Spoiling a Ballot Procedures

Election Day

Morris County
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How to Spoil a Ballot on the Voting Machine

How to Spoil and Reissue a Ballot on the ePollbooK............cocieeeeeeeeeeeeeeee e 51
What to do with @ SPoiled BallOt.........c.eeeeee ettt et se s se s nan 53
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How to Spoil a Ballot on the Voting Machine

1.

If a voter INSIDE the voting booth
reviews their ballot and does not wish
to cast it, they should hit the Quit
button on the upper right-hand corner
of the screen.

PERSONAL CHOICE

The voter will then have to confirm
that they do not wish to cast the ballot
with their current selections by hitting
the Quit Voting button.

A

Quit Voting?

When they hit the Quit Voting button,
the machine will begin chirping and
the light on the light stick will start
flashing, indicating a Poll Workers
assistance is needed.

The Poll Worker should then confirm
with the voter that they wish to cancel
their current ballot and enter the
booth. The Poll Worker should then
touch the red circle at the top of the
pop-up to stop the chirping. Then they
must touch the blue Continue button
to move forward.

Last Revised April 10, 2023
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5. The Poll Worker must then enter the
Election Code (password) and hit
Accept.

Enter Election Code

Ta zontinge

T LT T T
olw el -0l el e

6. Select the voter's reason for cancelling
the ballot and touch Continue.

Vote Session Canceled

Select the reason for canceling this vote session.

[] wrong Ballot

[] voter Request

[] Problem with Voting Machine

[] Voter Abandoned Ballot ‘

['] other

7. The vote has now been canceled and
the Activation Card will eject from the
machine. The Poll Worker instructs
the Voter to fold their ballot in half
just under the barcode to hide their
selections.

L1
51

LT
TN T
T

8. Direct the Voter to return to their
Check-In Station to receive a new
Activation Card.

DO NOT remove the old Authority
Slip from the Needle and Thread.

Last Revised April 10, 2023
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How to Spoil and Reissue a Ballot on the ePollbook

1. To spoil a ballot, open the Launchpad
Menu and select Spoil Ballot.

Scan Sample Ballot
(If Provided)

Autometeally Find You

2. Enter the voters information following
the “3 & 3” rule and touch the green
Search button. When the voters name

Spoil Ballot

s ‘

T
has appeared, tap on it so it is MAR CAP
highlighted. Once the voters name is

. . C IN 8 SMILLER ST, APT 8C 09-23-2021 11:44:22 AM
selected and highlighted, touch the B S CMETSIONT 08T P
green Spoiled button.

% Qqﬂa&’k Mo

3. Select the reason the ballot is being
spoiled and whether or not you will be
issuing the voter a replacement ballot.
After you've done so, select Continue. | yrae

m @® clear
MAR Reason for spoil? -

1 check-in found

Voter Requested O Administrative lssues
MARVEL, CAPTAIN
Birth Year: State v Are you issuing a replacement ballot?
1988, 10799 lectronic Ballot) 3-DEM
Yes One

% Gqﬂelfk Maru
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4. Select Yes to confirm that you would
like to spoil the ballot.

If you are not issuing a replacement
ballot, steps 5-6 will not apply to you.
Instead, you will be redirected to the
Processing Complete screen where
you can begin processing the next
voter.

Avre you sure you want to spoil the ballot
for CAPTAIN MARVEL?

O no

5. The Voter Signature screen will
appear. Ask the voter to review the
oath displayed above the signature
line, then have them sign with the
provided stylus. Once they have
signed, they will need to select the
Done button.

Once they have done so, tilt the
screen back toward you and continue
the voter check-in process as you
normally would.

% X

O 3STV4 ANV LVHL NVASYIANN | ‘SMe] 91235 10 [e1apaj Aue Japun asuago 8|qeidipu|
ue Joy I ayi 03 anp e Buiuaes Jo d ‘sjosed uo Jou we ‘uon2aja@
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je abe jo sieak g| 1ses| € We ‘aA0qe SSBIPPE By 18 BAI| 'USZINID SN B WE | 1B LLILHE 1O JEBMS |
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e 8135 10jjeg / VIS UoRde 8 1dV 1S HHT‘W‘LJSWQV
§886966L0L 8861 T3AYVA NIVLDVYD
Qi 10107, Jeas g BuwiE

d3anssi3y B 110dS

6. Once you come to the Processing
Complete screen, review any
additional instructions for reissuing
ballots in the blue info box.

Select Process Next Voter once you
have finished and move onto the next
voter.

SPOIL & REISSUED

Name Vot 10 Ballot St

CAPTAIN MARVEL J5521852290 Lo i

Voter successfully checked in

Great Job! Load the Activation Card for the next voter.

Request voter to surrender spoiled ballot to the poll worker. Place
the spoiled ballot inside the spoiled ballot envelope.

Hand the voter the printed Activation Card and their Authority Slip
OR a Provisional Affirmation envelope and direct them to the voting

machine.

8 PROCESS NEX 2
A" PROCESS NEXTVOTER
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What to do with a Spoiled Ballot

1. When the Poll Worker has spoiled a

ballot, they must make a VERTICAL NI u
line through the largest barcode. This pEsgaeIR R e
interrupts the barcode preventing it SULY TEST BLECTIoN Jooet

BOONTON TOWN-81-81

from being used in the machine. BOONTON TOWN-8L @™~
IIIIIIIIIIIIIIIIIIIHIIIIIIIIIIIIIII
T T T o (T N T IR

(LT RTTT 11 T UM TN
(NTITNIIRT =1

2. Write SPOILED on the ballot. |

3. Place the spoiled ballot into the green
Spoiled Ballot/Used Seal bag.
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Troubleshoot Guide

Election Day

Morris County
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How to get a Green Printer Icon for the Epson Printer

1. If you have finished setting up your ¢ : M?RR'iCOU‘NWSE?’“ERSz
. A ection Day - November 2, 2021 Genersl Election
materials for the day and your printer
icon is still yellow, touch the icon.

MORRIS COUNTY

BOARD OF ELECTIONS

A menu like the one to the right will MORRIS COUNTY, NEW JERSEY

pop-up. When it does, touch Find

Printer- ‘ FIND PRINTER ) TEST
Printer 049 -
Model|
TM-m30ll a
Addrass (MAC)
BT:00:01:90:61:0B:D7
2. Another pop-up will appear like the MBI GO, =R 53

Election Day - Nowember 2, 2021 General Election

one to the right that asks you to select
the accessory. Touch the choice that
matches your device number. MORRIS COUNTY

' OF ELECTIONS
DUNTY, NEW JERSEY

Seloct An Accessory (O,

Printer 049

If you do not see a printer that
matches the number on your s
Touchpad, DO NOT SELECT A - |

DIFFERENT ONE, CALL THE BOE. Modal

TM-m3Qll [ ]

Addrass (MAC)

BT:00:01:90:61:0B:D7

3. Once you have made your selection,
touch the save button on the right side
of the pop-up.

MORRIS COUNTY

BOARD OF ELECTIONS

If your printer is still yellow, call the MQRRIS COUNTY. NEW JERSEY

BOE.

~

FIND PRINTER TEST SAVE

Printer 049

Model

TM-m30Qll [ ]

Address (MAC)

§ BT:00:01:90:61:0B:D7
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How to reconnect the ExpressVote Printer

x If at any point during setup, or throughout the day, your ExpressVote printer
disconnects, follow these steps to troubleshoot it.

MORRIS COUNTY, NEW JERSEY

QOctober 7, 2021 Mock Election

728PM =

1. Tap the gear icon in the top left corner ‘
of the screen.

TRAINING MODE 4

MORRIS COUNTY

BOARD OF ELECTIONS
MORRIS COUNTY, NEW JERSEY

START

EPB 0049

TON FIREHOUSE
ggedin

2. Next to the label "Express Vote

Printer" tap Select Printer. - Adjust Settings
Brightness =
Volume Play N
Epson Printer 049
R Frinter Select Printer Test Printer 10

: £5-008 |
Express Vote Printe )
Select Printer Test Printer

Touchpad Health

Sideways No Touchpads connected
Battery Status Unplugged - Please plug in ASAP
Camera Camera is available Test Camera

Touchpad Info

Asset ID

| Device ID

3. A window will pop up searching for
your ExpressVote Printer.

Select ExpressVote Printer
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4. When you see the printer number that
matches the number of your
Touchpad, select it.

5. It may take a few minutes for your
printer to show up. (DO NOT select a
printer that does not match your
Touchpad.)

6. |If your printer does not show up,
check that all cords are plugged in
properly and everything is turned on.
If there are still issues call the BOE.

7. After you have selected your printer,
you must tap Save to maintain the
printer’s connection.

Reorient the Screen

1. If the screen is oriented in the wrong
direction, carefully lift the iPad, tilt it
to the side, and then place it down
again properly.

2. The orientation of the screen should
now be correct with the arrow pointed
downwards.

Last Revised April 10, 2023

Select ExpressVote Printer

. PsS-049
FIND i 10X-PrintServer
Name
PS-0
Address
10X-F

Adjust Settings.
Brightnass -+
Volume Play ~——————

Srinter 045

Printer Eps‘un = - -
=]
Nam:

T ps-049 E

Side

Address
Bait 10X-PrintServer
Camera Lamers 15 available
Touchpad Info.

Asset ID
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Replace the Epson Printer Paper Roll

1. Lift the lever on the right-hand side of
the printer up to open the top
compartment.

2. REMOVE THE EMPTY PAPER SPOOL
BEFORE PUTTING THE NEW ONE
IN.

3. The orientation of the screen should
now be correct with the arrow pointed
downwards.

4. Pull some of the paper out and then
close the printer lid. The printer should
automatically cut the paper.
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